
 
 
 

 31 December 2020 

Accounting Clerk  

Want to drive the horticulture industry forward? Let’s meet. 

A.M.A. Horticulture Inc. is a dynamic, solutions-focused distributor that has been serving the 
horticulture industry since 1982. Our close-knit team of industry experts understands emerging 
trends, opportunities and grower pain points and works alongside our customers to deliver 
innovative, custom solutions and cutting-edge products that improve growth and profitability.  

We are looking for talented people with a passion for horticulture, an excitement for innovation 
and solutions-driven thinking, and a thirst to learn. Sound like you? We want to hear from you!  

Position Overview 
This is a 25-30 hours per week, in-house position with possibility of group benefits, group 
RRSP, and profit sharing. The ideal candidate works independently, efficiently and is 
responsible for getting their job responsibilities completed accurately and on-time.  

Duties & Responsibilities 

• Manage the Accounts/Receivables functions including invoicing, following up on outstanding 
receivable balances, and reconciling accounts 

• Process and provide administrative support for others on the team 
• Reconciliation of credit card, Paypal and multiple currency accounts 
• Completion and monitoring of A/R aging and outstanding invoices to ensure they are paid 

within agreed-upon payment terms 
• Assist the Accounting Team in providing support for year-end audit and quarterly reviews 

and to assist with special projects  
• Reception relief and ad hoc tasks needed  

 
Essential Background & Skills 
 
• 2+ years experience in accounting. Experience within the functions of accounts receivable 

and/or accounts payable would be considered an asset 
• Highly detail-oriented individual with superior organizational and problem-solving skills 
• Self-motivated, results-oriented and ability to work under pressure 
• Ability to prioritize and manage multiple tasks and deadlines 
• High level of attention to monitor information and proactively flag issues   
• Experience and knowledge in bookkeeping and accounting principles 
• Proficient computer skills including experience with SAGE software, Excel and Microsoft 

Outlook and other Office programs 
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• Ability to maintain a positive attitude and demonstrate a willingness to be flexible and help 
others as needed  

• HR experience would be considered an asset 
• Preparation of month-end journal entries and reports an asset 
• Reliable and punctual with a strong ability for time management  

Applications 
Are you ready to join the A.M.A. team and help drive the future of horticulture? Tell us how your 
experience and attitude align with our solutions-driven approach to excellent customer service.  

Applications should include: 

• Resume and cover letter detailing your interests, background and experience relevant to the 
position 

• Available start date: Late-January 2021 
 
Please submit applications by email to ama@amahort.com with subject line Accounting Clerk 

Thank you to all candidates for applying and showing interest in A.M.A. Horticulture Inc. Please 
note that with a high volume of applicants, we will only be responding to candidates who will be 
moving forward in the interview process.  
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A.M.A.’s slogan is “Solutions for your success”. We don’t start with the products, we start by 
asking customers about their goals and challenges, and then work with them, our own team, 
and our global network to find the right solution. Sometimes, when the solution doesn’t exist, 
we’ll make it ourselves. It’s a team effort, and as a member of our team, you contribute to the 
overall success of our customers, and of A.M.A.  

Learn about A.M.A.’s culture and values here.  
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